
NORTEX ESG EMPLOYMENT VERIFICATION 
 

P a g e  1 | 1 
Eff. 5.7.26 

It is a requirement of the Texas Department of Housing and Community Affairs (TDHCA) that verification of income is 
completed for all household members over the age of 18 applying for assistance from Emergency Solutions Grant 
(ESG) programs. To meet this requirement, we are requesting your assistance by providing such verification below. As 
the information has a strict timeline, your prompt attention to the matter is greatly appreciated. Thank you for your 
assistance. Please return by:  
Email:  housing@nortexrpc.org Fax: (940)322-6743  
Mail:   ESG Housing Program 
Nortex Regional Planning Commission  
PO Box 5144 Wichita Falls, TX 76307 

 
  I hereby give my consent for the information requested to be released. 
 
                                                                                                                                    

Client/Employee Signature           Date 
 

Below This Line for Employer Completion Only 
Employee Name (as shown in your records): 
 

Employee Address (as shown in your records): 

This employee is: 

 
Hired/Pending 

Current/Active 

Former/Inactive 

Full-Time 

Average Weekly Hours: 

_____________ 

Part-Time 

Average Weekly Horus: 

_____________ 

Permanent 

Temporary 

Pay Rate $__________ per _____________ 
How often paid: 
        Weekly            Bi-Weekly            Semi-Monthly           Monthly 

Please list pay dates and gross paid wage amounts for any paychecks this employee has received in the last 2 (two) 
months. If no wages have yet been paid, please list the date of the first expected paycheck: 

Date Check Received/Scheduled Gross Amount Paid 
  
  
  
  
  
  
  
  
If no longer employed, last date of 
employment: _________________ 

Final Check Received 
Date: ___________________         Amount: $_______________ 

I have the authority to complete this form as the employer/representative of the employer. This information is true 
and correct to the best of my knowledge. 

                                                                                                                                 
Signature Date 

                                                                                                                                 
Printed Name and Title Telephone Number 

                                                                                                                            
Name of Company/Employer Company Address 
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